
 
VILLAGE BOARD OF TRUSTEES WORKSHOP MEETING AGENDA 

MONDAY, AUGUST 31, 2020 AT 7:00 P.M. 

 

Pledge of Allegiance and Moment of Silence 

ROLL CALL 

1. UPCOMING MEETINGS: 

a. A Regular Meeting of the Board of Trustees will be held on Tuesday, September 8, 2020. 

(Please note the meeting was rescheduled from Monday, September 7, 2020 due to Labor 

Day Holiday) 

b. A Workshop Meeting is scheduled for Monday, September 28, 2020 at 7:00 p.m. (Please 

note Village Board Workshop Meetings will now be held on the last Monday of the month.)

 

2. INFORMAL PRESENTATION: 

a. Informal Presentation by Sam Rottenberg and Robert Bernstein representing Le 

Chocolate 

 

3. FIRE DEPARTMENT: 

a. Update

b. Accepting New Member: Suffern Hook & Ladder - Emily Guerin (Over 18 Member) 

c. Update on 19-Tower repair 

 

4. CULTURE AND RECREATION:

a.  Update

b. September 11th Ceremony 

 

5. DEPARTMENT OF PUBLIC WORKS: 

a. Update

b. Discussion – Amending Resolution 124 of 2020 Establishing the Position of Clerk in the 

DPW Administration and Appointing Danielle Curtain to the Position of Clerk Effective July 

7, 2020, to reflect that the appointment was authorized by the Rockland County 

Department of Personnel using the updated certification of eligible for Exam Number 

19137  

c. Discussion – Temporary reassignment of Street Department Laborer, Michael Augustin, 

to the Water and Sewer Department for approximately 90 days 

d. Discussion – Hiring of a Seasonal Laborer for the Street and Refuse Department to 

temporarily replace 90-day transfer of Michael Augustin including review of methods of 

funding to be utilized 

6. POLICE DEPARTMENT: 

a. Update

b. Accepting letters of retirement from: 

1. Sgt. Michael Fennessey as of August 27, 2020 

 2. Sgt. Deirdre Smith as of August 31, 2020 
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7. TREASURER: 

a. Update 

b. Resolution amending Resolution 144 adopted August 3, 2020 

c. Discussion – Village Treasurer recommendation to establish a General Municipal Law 

Section 6-P Employee Benefits Reserve Fund 

 

8. ATTORNEY: 

a. Public Hearing - Tuesday, September 8, 2020 at 7:10 p.m. to consider a special permit for 

a private club at 85 Lafayette Avenue (475 Beacon Partners, LLC) 

b. Public Hearing - Tuesday, September 8, 2020 at 7:15 p.m. to authorize the Village to 

address property maintenance conditions at 27 Hillside Drive 

c. Discussion – Establishing a Code of Conduct for public comment during Regular Village 

Board Meetings 

 

9. TRUSTEES: 

a. Updates 

 

10. MAYOR: 

a. Discussion – Reopening of Village Hall to the public during the COVID-19 Pandemic and 

the associated health and safety monitoring procedures required to ensure employee 

safety 

 

11. ADJOURNMENT:  
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February 5, 2020

 

Steve Conlee 

Chief Building Inspector 

Village of Suffern 

61 Washington Avenue 

Suffern, NY 10901 

 

 

Re: Le Chocolate 

1 Ramapo Avenue 

Suffern, NY 10901 

 

Mr. Conlee, 

 

Le Chocolate is a manufacturer of fine chocolates and is currently located at 1 Ramapo Avenue in the 

Village of Suffern. The existing building consists of 2 portions. Along Ramapo Avenue the front 

portion is one-story above grade with a basement. This portion is located on a steep slope to the 

west and the basement is completely out of the ground on the north and west sides. The building is 

approximately 10,500 sf on the first floor with the basement of equal size. The rear portion of the 

building is one story on grade with no basement and approximately 14,500 sf. Due to the grade, rear 

portion is located at the existing basement level of the front portion on 1 Ramapo Avenue. Mr. 

Rottenberg, the owner of the building as well as Le Chocolate, is looking to expand their operations, 

add needed warehouse storage space and small retail stores along Ramapo Avenue. 

 

Bild Architecture has been retained to develop a proposed concept to integrate the existing facility 

into a mixed-use building with the village in mind. The concept includes retail space, offices, 

warehousing and manufacturing for Le Chocolate and a multi-level parking garage. The concept 

includes adding two-stories to both portions as shown on the renderings. Although both building 

portions will be three stories in height, due to the existing grading of the site the rear portion will be 

one story lower than the front portion. The building will not be more than three stories at any point 

and is in line with other projects in the village.  

 

Retail Spaces 

The concept is to add five small retail establishments in the front portion of the building of 

approximately 1,800 sf each that will serve those who commute. Food and coffee establishments 

such as those that would sell pizza, coffee and breakfast, lunch or dinner items. Seating would be 

limited as ownership would be catering to the commuter; however, limited seating would be 

provided and serve commuters waiting in between trains or buses. 
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Office Space 

The third floor of the front portion along Ramapo Road would contain approximately 10,500 sf of 

rentable office space. The third floor of the rear portion of the building will contain approximately 

14,500 sf of rentable office space. 

 

Warehousing and Manufacturing 

As part of the project scope, Le Chocolate needs to expand its operations within the existing building 

envelope. Le Chocolate will be utilizing the balance of the first floor space of the front portion of the 

building behind the proposed retail stores, the entire basement and second floors of both the front 

and rear portions of the building for their offices, storage and manufacturing space. 

 

Parking 

On the south side of the site along West Park Place, there is an existing dwelling along with vacant 

land owned by Mr. Rottenberg and Le Chocolate. There is a paved area along West Park Place which 

is striped for 16 vehicles. Ownership is proposing to demolish the dwelling and excavate the site to 

the lowest level of the basement. We are proposing to construct a multi-level parking structure up to 

4 stories with two level below ground and one level above the street. Although some parking will be 

utilized by the employees and for deliveries, ownership would like to establish a venture with the 

village to increase commuter parking and utilize the garage for those who use the baseball fields and 

recreational areas around the site.  

 

The concept would greatly enhance the area and add curb appeal along Ramapo Avenue. The 

additional parking for the village will reduce parking congestion in the area and create easier access 

to public transportation. Mr. Rottenberg and Bild architecture are looking forward to working with 

the village to present this mixed-use concept which will enhance the area, alleviate parking 

congestion, and add revenue to the village. 

 

 

 

Sincerely, 

 

 

 

 

 

Rob Bernstein, Principal Architect 

 

 













8/4/2020 Sutphen East 

Service Estimate 

Fire Dept:

HS#

Truck Type

Description of work being done:

Parts: Labor:

Description Part # Qty

Each 

Pricing

Total 

Pricing Description Qty

Rate Per 

Hour Total

misc 

shop/weldi

ng supplies 006120 1 350.00 350.00

removal of 

pannels, 

welding, 

installation of 

removed parts 50 125.00 6250.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

Parts Total: 350.00

Labor Total: 6250.00

Total: 6600.00

Respectfully submitted, 

Brent Frey 

Sutphen East Service Manager

Phone: 844-776-2889

Email: Brent@sutpheneast.com

Please note, Sutphen reserves the right to withdraw this quote if not accepted within 30 days. Also Sutphen 

reservs the right to ajdust item pricing if not all items are accepted.

Reqused qtuoe for repair of cracks in aerial bucket where cracks have started to form. All lower flooring in the 

bucket will need to be removed. All rivets will be drilled out and replaced with 10/32 screws to re install. Once 

flooring is removed, all welds that have been cracked will be ground out to prep for new welding. All existing 

welds on bucket will be further instpected for any damage. Once cleaned out and preped all necessary welds 

will be done. After welding all removed items will be reinstalled as necessary. Bucket will then need to be third 

party tested.

Suffern NY

3731

Aerial TS95
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Recreation Update 

September Workshop

o Chair Exercise Classes at the Gazebo:

Mondays, Wednesdays at 10am

o Chair Yoga at the Gazebo

Tuesdays and Thursdays at 10am 

Zoom (not at Gazebo) - Fridays at 10am 

o Walking Club at Yorkshire Park–

Wednesdays at 10am 

o Storytime at the Gazebo:

Ms. Jennifer from the Suffern Library continues to 

join us at the Suffern Gazebo on Wednesdays at 11am. 

Families enjoy an afternoon in the heart of Suffern 

with their kids

o Movie Night at the Gazebo:

Next movie – Drive In – Dr. Doolittle – August 27 –

8pm (showing around 8:15pm) 

o Suffern Fire Department – Summer Softball League 

into playoffs

o Suffern Football started August 17

o Working with the Rockland County Health 

Department on Grant – “Complete Streets Policy” –.

More to come…

Chalk contests and other home contests

Artytime for Adults at the Gazebo 

Kickball Game at the ballfields

Car Show with Suffern FD 



 

Village of Suffern 

 

RESOLUTION NO. XXX OF 2020 

AMENDING RESOLUTION NO. 124 OF 2020 TO REFLECT THE APPOINTMENT OF DANIELLE 

CURTAIN WAS MADE IN ACCORDANCE WITH THE UPDATED LIST OF CERTIFICATION OF 

ELIGIBLES FOR EXAM NUMBER 19137 

RESOLVED, Resolution No. 124 of 2020 is amended to reflect that the appointment of  

Danielle Curtain to the position of Clerk in DPW Administration, effective July 7, 2020, was made 

in accordance with the updated Certificate of Eligibles provided to the Village of Suffern by the 

Rockland County Office of Personnel for Exam Number 19137.  







 

Village of Suffern 

 

RESOLUTION NO. XXX OF 2020 

AMENDING RESOLUTION 144 OF AUGUST 3, 2020

AUTHORIZING TRANSFER OF UNSPENT PROJECT FUNDS 

FROM CAPITAL PROJECTS FUND TO GENERAL FUND 

WHEREAS, on August 3, 2020, the Village Board of the Village of Suffern adopted 

Resolution No. 144 (the “Resolution”) authorizing the transfer of $37,550 from Project 2016-

009 2016 Village Hall Improvements (the “Project”) and to finance the replacement of a fire 

ladder truck bucket (the “Bucket”); and 

 

 WHEREAS, subsequent to the adoption of the Resolution, the Fire Chiefs of the Village 

of Suffern advised the Village Board that the Bucket could be repaired at the cost of $7,350 

rather than be replaced at the cost of $37,550. 

 

 NOW THEREFORE BE IT RESOLVED that the Village Board amends Resolution 144 of 

August 3, 2020 to state that the Bucket will be repaired at the cost of $7,350 rather than 

replaced at the cost of $37,550 and that the transfer from the Capital Projects Fund Project 

2016-009 will be $7,350 rather than $37,550. 

 

A motion to approve the foregoing resolution was made by Trustee _____ and seconded by 

Trustee _____. 

AYES:   

NOES:   

Adopted September 8, 2020  



A RESOLUTION ESTABLISHING AN EMPLOYEE BENEFIT ACCRUED LIABILITY RESERVE FUND 

 

RESOLVED, that pursuant to Section 6-p of the General Municipal Law, as amended, there is hereby 

established an “Employee Benefit Accrued Liability Reserve Fund” (hereinafter “Reserve Fund”) for the 

payment of the monetary value of accrued and accumulated but unused and unpaid sick leave, personal 

leave, holiday leave, vacation time, time allowances granted in lieu of overtime compensation and any 

other forms of payment for accrued but unliquidated time earned by and payable to Village of Suffern 

employees upon termination of service; and 

 

BE IT FURTHER RESOLVED that the Village Treasurer is hereby directed to deposit $520,000 of General 

Fund unassigned fund balance into the Reserve Fund as an initial deposit; and 

 

BE IT FURTHER RESOLVED that the Village Treasurer is hereby authorized to maintain the balance in the 

Reserve Fund at a level that is equal to at least 33% (one-third) of the total monetary value of all accrued 

but unliquidated time earned by and payable to Village of Suffern employees; and 

 

BE IT FURTHER RESOLVED that no expenditure shall be made from this Reserve Fund without the 

approval of the Village of Suffern Board of Trustees and without such additional actions or proceedings 

as may be required by section 6-p of the General Municipal Law. 
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Employee Benefit Accrued Liability Reserve Fund (GML Section 6-p)

Purpose:

 

Who May Create:

How to Create  

and Use:

Sources of Revenue:

Special Provisions:



25 Office of the State ComptrollerDivision of Local Government and School Accountability

Use of Unexpended  

Balances:

Retirement Contribution Reserve Fund (GML Section 6-r)

Purpose: 

Who May Create:

How to Create  

and Use:

Sources of Funds:

Use of Unexpended  

Balances:



VILLAGE OF COOPERSTOWN

RULES OF PROCEDURE

BOARD OF TRUSTEE MEETINGS

REGULAR MEETINGS:

The Board of Trustees shall hold regular meetings on the 4th Monday of each 
month. Such regular meetings shall commence at 6:30 p.m. and be conducted in 
the Village Office Building, downstairs meeting room, 22 Main Street, 
Cooperstown, New York. 

Any deviation of the foregoing paragraph shall be determined by the Board of 
Trustees.

SPECIAL MEETINGS:

Special meetings of the Board of Trustees are all those Board meetings other 
than regular meetings.

A special meeting may be called by the Mayor or two or more Trustees, upon 
notice to the entire Board of Trustees. Notice shall be given by telephone, in 
person, or in writing at least 24 hours in advance unless an emergency exists.

QUORUM:

A quorum shall be required to conduct business. A quorum of the (6) six member 
board of trustees shall be (4) four. In the absence of a quorum, a lesser number 
may adjourn and compel the attendance of absent members.

EXECUTIVE SESSIONS:

Executive sessions shall be held in accordance with NYS Public Officers Law 
§105. All executive sessions shall be commenced in a public meeting.

AGENDAS:

The agenda shall be prepared by the Clerk at the direction of the Mayor. The 
Mayor, any Trustee, or member of the Public at large may have an item placed 
on the agenda. Items for the agenda shall be given to the Clerk at least two (2)  
business days before the meeting however, items may be placed on the agenda 
at anytime, including during the meeting by the Mayor or any Trustee.



VOTING:

Pursuant to Village Law each member of the Board shall have one vote. The 
Mayor may vote on any matter but must vote in case of a tie. 

A majority of the totally authorized voting power is necessary to pass a matter 
unless otherwise specified by State law.

An abstention, silence or absence shall be considered a negative vote for the 
purposes of determining the final vote on a matter.

A vote upon any question shall be taken by ayes and nays, and the names of the 
members present and their votes shall be entered in the minutes.

MINUTES:

Minutes shall be taken by the Clerk.

Minutes shall consist of a record or summary of all motions, proposals, 
resolutions and any other matter formally voted upon and the vote thereon. 
Minutes shall be taken at executive session of any action that is taken by formal 
vote, which shall consist of a record or summary of the final determination of 
such action, and the date and vote thereon; provided, however, that such 
summary need not include any matter which is not required to be made public by 
the NYS Freedom of Information Law. Meetings will normally be taped for use as 
a backup record keeping and the tape will be filed for a period of one year. 
Executive sessions will not be taped.  

Minutes shall also include the following;

-Name of the Board
-Date, place and time of meeting
-Notation of presence or absence of Board members and time of arrival or 
departure if different from time of call to order and adjournment.
-Name and title of other village officials and employees present and  
approximate number of attendees.
-Record of communications presented to the Board
-Record of reports from Board/committee meetings or other village 
personnel
-Time of adjournment
-Signature of Clerk or person who took the minutes if not the Clerk.

Minutes shall not contain a summary of the discussion leading to action taken or 
include verbatim comments unless a majority of the Board shall resolve to have 
the Clerk do so.

Minutes shall be approved at the next board meeting. Amendments to the 
minutes shall require Board approval.

ORDER OF BUSINESS:

Call to order



Pledge
Public comment
Public Hearing(s) if applicable
Correspondence
Approval of minutes of previous meeting
Reports of officer, committees, boards
New business
Adjournment

This order is subject to change from time to time.

GENERAL RULES OF PROCEDURE:

The Mayor shall preside at meeting. In the Mayor’s absence, the Deputy Mayor 
shall preside.

The presiding officer may debate, move and take other action that may be taken 
by other members of the Board.

Board members are not required to rise but must be recognized by the presiding 
officer before making motions.

Motions must have a second to proceed with debate.

A member, once recognized shall not be interrupted when speaking unless it is to 
call him/her to order. If a member, while speaking, is called to order, they shall 
cease speaking until the question of order is determined, and, if in order, he/she 
shall be permitted to proceed. A member may not be limited in the number of 
times they speak on a question.

Motion to close or limit debate requires a majority vote.

GUIDELINES FOR PUBLIC COMMENT:

The public shall be allowed to speak only during the Public Comment period of 
the meeting or at such other time as the presiding officer shall allow.

Speakers may be required to step to the front of the room.

Speakers must give their name, address, and organization, if any.

Speakers must be recognized by the presiding officer.

Speakers must limit their remarks to 5 minutes on a given topic.

Speakers may not yield any remaining time they may have to another speaker.

Board members may, with the permission of the Mayor, interrupt a speaker 
during their remarks, but only for the purpose of clarification or information.



All remarks shall be addressed to the Board as a body and not to any member 
thereof.

Speakers shall observe the commonly accepted rules of courtesy, decorum, 
dignity and good taste.

Interested parties or their representatives may address the Board by written 
communications.

GUIDELINES FOR USE OF RECORDING EQUIPMENT:

All members of the public and all public officials are allowed to tape or video 
record public meetings. Recording is not allowed during executive sessions. The 
recording should be done in a manner that does not interfere with the meeting. 
The mayor may make the determination that the recording is being done in an 
intrusive manner taking into consideration, but not limited to, brightness of lights, 
distance from the deliberations of the village board, size of the equipment, and 
the ability of the public to still participate in the meeting. If the mayor makes the 
determination that the recording is intrusive and has the effect of interfering with 
the meeting, the mayor may request an accommodation to avoid the interference 
and if not complied with ask the individual to leave the meeting room.

ADJOURNMENT:

Meetings shall be adjourned by motion.

AMENDMENTS TO THE RULES OF PROCEDURE:

The foregoing procedures may be amended from time to time by a majority vote 
of the Board.

Revised and Adopted:  February 27, 2012 
Re-adopted:   
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Board Meeting Code of Conduct  

 

The Board of Trustees recognizes the value of public comment on issues coming before the Board as agenda items for action and the importance of allowing citizens to express 

themselves on school matters of community interest. In order to permit the fair and orderly expression of such comment, the Board provides a period for public participation at 

every regular business meeting or special meeting of the Board. Citizens' questions or comments on formal Agenda items shall be permitted before the Board takes official action 

on agenda items, as follows: 

 

Ø Those who wish to make a comment or ask a question are requested to come forward and use the podium so everyone present can hear the comment or question. Comments 

should be directed to the Board of Trustees. 

 

Ø Commentators are requested to state their name and address when they approach the podium. 

 

Ø Comments are limited to 4 minutes per person. There is no sharing of time. If you have 2 minutes of time you are not allowed to give someone else those unused 2 minutes. 

 

Ø Board members may choose to respond to a question, but those situations will be rare. Generally, we receive commentary and do not engage in back and forth conversation. 

 

Ø We may ask the commentators a question - the goal of any such question is to understand the comments being made. It may be necessary for members of the Board to ask a 

question in order to fully understand the comments being made. We may interject to correct a statement presented as fact when it is not. We do so not to embarrass anyone. 

 

Ø Discussion on any matter shall be made in a civil manner. Insults towards anyone will not be tolerated. Inappropriate and disrespectful comments aimed at others will not be 

tolerated. Speaking over others will not be tolerated. 

 

Ø Let everyone who wishes to speak have their say in a polite and respectful manner and allow those present to hear other commentators. We reserve the right to remove 

disrespectful or rude persons. 

 

Ø After agenda items are completed, residents are encouraged to participate in the open comment portion of the meetings during which time the Board will entertain comments 

of any general Village matters not previously presented on the agenda for action by the Board. 

 

Adopted: October, 2018 


